NPHHATO YTBEPXIAEHO
Ha 00meM coOpaHMH KOJIJIEKTHUBA npukazoM Ne OJ1-06
MBJIOY «Jlerckuit cam Nel «XKaitnay ot « 01 » nmexabps 2016 r.

IIporokon Ne 1
ot « 01 » nexabps 2016 .

HOJIO)KEHHUE
0 32HIHTE NEPCOHAILHBIX JAHHBIX PA6OTHHKOB
MBJOY «/lercknii cax Nel «Kaiina»

1. O6Gmue nooxeHus

1.1~ Tlonoxxenue o 3aluTe HEPCOHANBHBIX [JAHHBIX PAGOTHHUKOB
MBJIOY  «[lerckmit cam Nel «Kaitwa» (manee - JIOY) paspaGoraHo B
COOTBETCTBHH C KOHCTPITyHHCPI P®, Tpynoseim Kogexkcom PD, denepaibHbIM
3aK0HOM 0T 27.07.2006r. Ne152 — ®3 «O TIEPCOHAIBHBIX IAHHBIX)» U npymMH
¢enepaabHBIMU U HOPMATUBHBIMU aKTaAMH. ;

1.2 Tlonoxenue sBISETCA JOKAIbHBIM HOPMATMBHBIM axkToM JIOY,
perjaMeHTUPYIOMIMM IIOPAA0K OOECTICUeHUs 3aIUThl TIEPCOHANBHBIX JAHHBIX
paboTHMKOB 1@pu ux 0o6paboTKe, B TOM 4YHCI€ 3alIMTBI  OT
HECAHKIIMOHHPOBAHHOI'O JI0CTYyINA, HEMPABOMEPHOT'0 WX WCIIONB30BAHUS WM
YTPaThl U YTBEPXKIAETCS PYKOBOJUTEIEM C YY€TOM MHEHUS BEIGOPHOTO OpraHa
IIEPBHYHOM MPO(COIO3HOI OpraHu3aun

1.3 Hacrosmum IlonoxeHueM ompenensiercss NOPAAOK MOJNYHYEHHS,
00pabOTKM, XpaHeHUs, Nepefadyd W Jro0Oro APYroro HCIOIb30BAHHS
MEPCOHANBHBIX JAHHBIX PA0OTHHUKA, IpaBa U OOS3aHHOCTH PAOOTHHKOB M
PYKOBOAMTENA, @ TaKKe OTBETCTBEHHOCTb JIMI, HWMEIOHIMX [JOCTYIT K
NEPCOHANBHBIM JIaHHBIM pa0OTHUKA 3a HEBBIOJHEHHE MPABOBBIX HODPM,
peryupyromux 00padoTKy M 3aIUTy TIEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

1.4 TlepcoHanbHbIE NaHHBIE OTHOCATCS K KaTErOPHH KOH(UICHIHAILHOM
HH(pOpMALIUH.

2. CocraB nepcoHATIbHBIX JaAHHBIX Pa6OTHHKA.
2, ] K mepcoHanbHbIM JaHHBIM pabOTHHKA, MMOJY4aEMBIX U MOJIEKAIHX
XpaHEHHIO pabOTOAATENIEM B ITOPSAKE, MPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM



P® u HacrosumM TToioxkeHnEM, OTHOCSTCS:
- TIACTIOPTHBIE 1aHHbIe paOOTHHKA, CBUAETENHCTBO O Gpake, CBHAETEIHCTBA O
POXIECHUU NETEH,

- CTPaxoBOC CBU/ETENBCTBO I'OCYAapPCTBEHHOr0 MEHCHOHHOIO CTPAXOBAHHA
AOKYMEHT BOMHCKOTO yd4era (A BOCHHOOOS3AHHBIX M JIMI, IOJIEHKAIMX
NPU3BIBY HAa BOCHHYIO CIyk0Y);

- JOKYMEHT 00 00pa3oBaHMH, KBATH(MKALMU WIA HATHYMH CHEHUATbHBIX
3HaHMUI (IIPH MOCTYIUIEHHH Ha paboTy, TPeGYIONIYIO CHeMMATbHbIX 3HAHMH WIH
CHeMAILHON ITOATOTOBKH);

- QHKCTHBIC JaHHBIC, 3ATOJHEHHBIE PA0OTHUKOM MpH MOCTYIUIEHUM Ha
pabory M B npouecce paboThl (B TOM Yucie aBTOGHOrpadusi, CBEIEHHS O
CEMEHHOM MOJNOKEHUH pabOTHHKA, NepeMeHe (DaMIITHH, HATHIUH JETel U
VDKJIMBEHIICB);
- TPYAOBOM JIOTOBOD (COIIAILEHHS O BHECEHUH W3MEHEHUH U OTIOTHEHMHN B
HET0);
- NpUKa3bl O NMpUEME, MEPEBOJAX, YBOJIbHEHHH, IMOBBIMIEHHH 3apaboTHOM
ILIATHI, HpeMprBaHHI{, MOOLIPEHUIX U B3BICKAHHUAX,
- IUYHAas, KapTo4ka no popme T-2;
- 3asBJICHUS, OOBSCHUTENILHBIE U CITY>KEOHBIE 3aIMCKU PaObOTHHKA,
- MOKYMEHTBI O NPOXOXKACHUH PaOOTHUKOM aTTeCTalMid, COOecen0BaHMs,
HOBBIIICHNA KBATH()UKALAK,
- MEJULUHCKAS KHIDKKA;
- CIIpaBKa 00 OTCYTCTBHM CYAUMOCTH.
23 JIOKyMeHTBI, Ccomep)kalue MepCOHAIbHBIE NAHHBIE PaGOTHHKA,

CO3JAKOTCA MYTEM:

— KOIIUPOBAHUS OPUTMHAJIOB;

— BHECCHHUS CBEJCHHUI B yUeTHBIE (JOPMBI,

— TIOJIYYCHUS] OPUTHUHAIOB HEOOXOAUMBIX JTOKYMEHTOB.

3. OcHoBHBIE yC/I0BHSI NPOBedeHUs 00paboTKn
NePCOHAILHBIX JAHHBIX COTPYAHHKOB

3.1 TIlpu ompemeneHMn oGBEMa W COXEPKAHMSA, 0OPAGATHIBAEMBIX
NEPCOHAJIBHBIX JAHHBIX paOOTHUKA paboTOAATE b JOJKEH PYKOBOACTBOBATHCS
Koncrurynmeit Poccuiickoit ®eneparmn, TpynoBeiM Kogexkcom Poccuiickoii
®eneparmu 1 uHBIME DeepaabHBIMU 3aKOHAMH.

3.2 OO6paboTka NEpCOHATBHBIX  JAHHBIX  PaGOTHHKA  MOMKET
OCYIICCTBJIATBCS  MCKIFOYUTENPHO B LEHAX CONEUCTBHS pabOTHUKY B
TPYAOYCTPOHCTBE, 00YIEHUH, IPOIBIKEHHH 110 CITYKO€, 00eCTIeUeH ST IMIHO



6e30macHOCTH pPabOTHWMKA, KOHTPOJNS KauecTBa BHUIONHAEMOM paGoThl u
00eCIIeueHUs] COXPAHHOCTH UMYIIECTBA.

3.2 TlepcoHanbHbIE NaHHBIE CIIEAYET MOJTy4aTh y CAMOro paGOTHHKA.

3.3 Paboromarenrb He HMeeT MpaBa MONY4aTh U oOpabarbpiBaTh
NEPCOHANbHBIE JaHHbIE pPabOTHMKA O €ro IOJUTHYECKHMX, PETUTHO3HBIX
YOCKICHUAX, YaCTHOM JKW3HHM, O €ro WICHCTBE B  OOLICCTBEHHBIX
00BEIMHEHNAX, €r0 TPOMCOI3HOM NEATEIPHOCTH, 38 UCKIIHOUEHHEM CJIy4acs,
npexycMoTpeHHsIX TpymosbeiM Kozmekcom Poccuiickoit ®eneparmu u wHsIME
®denepanbHBIMU 3aKOHAMH.

3.5 OOpaGoTka nepcoHANbHBIX JaHHBIX paGoTomareneM 0Ge3 COryacHs
PabOTHHMKA BO3MOXKHA, TOJBKO B CIEAYIOMHMX CIyJasX;

— IEPCOHAIBHBIC TAHHBIC PA0OTHHKA ABIAIOTCS OOIIEIOCTYIIHBIMY,

— TEPCOHAIbHBIC [aHHBIC PAaOOTHHMKA OTHOCATCS K COCTOSHHUKO 3/I0POBbS
paborHHKa ¥ X 06paboTKa HEOOXOAMMA /IS 3AIIUTHI €r0 KU3HH, 310POBbS
HJIA MHBIX JKU3HEHHO BOKHBIX HHTEPECOB pabOTHHKA,

— 10 TPEOOBAHMIO TONHOMOYHBIX I'OCYJAPCTBEHHBIX OPraHOB B CIydYasx
MPEXYCMOTPEHHBIX (PeIepaTbHBIM 3aKOHOM.

¥

4. XpaHeHue u nepeiaya nepcoHAILHbIX JAHHbIX PAGOTHHKOB.

4.1IlepcoHanbubie JaHHble pAOOTHHKA XPAHATCS HA OYMOKHBIX H

9NEKTPOHHBIX HOCHUTEIIAX.

4.2 B npouecce XpaHEHUs NEPCOHAIBHBIX JaHHBIX paGOTHHKA HEOOXOIUMO

00ecneunTh:

— TpeOOBaHMs 3aKOHOJATENbCTBA, YCTAHABIMBAIOINME [PABHMIA XPAHEHHS
KOH(QUACHIIMATBHBIX CBEIECHHUIA;

— COXPaHHOCTh MMEIOIIUXCS JAHHBIX, OrpaHMYCHHE AOCTylla K HUM B
COOTBETCTBMM C  3aKOHOHATeNbCTBOM Poccmiickoit  Pemepaiyu U
HactogimmM [ lonoxxeHueM;

— KOHTPOJIb 32 TOCTOBEPHOCTHIO M MOJHOTOM IEPCOHANBHBIX JAHHBIX, HX
perysipHoe  OOHOBJIEHWE W BHECEHHE II0 Mepe HeoOXOIHUMOCTH
COOTBETCTBYIOIIMX U3MECHEHUH.

3. 1lpaBo BHYTPEHHEro JOCTYNa K [EPCOHAIHHBIM JAHHBIM PabOTHHKA
UMEIOT:

— pykoBogurens J10Y;

~— palOTHUK, 9Yb¥ MEPCOHAIbHBIE JAHHBIE MOICHKAT 00paboTke;

— PabOTHHK, yIOJHOMOYEHHBII Ha IOMYYEHHE U JOCTYII K [EPCOHANbHBIM
JaHHBIM paOOTHUKOB.



ITonmy9arensaMu HEPCOHATBHBIX NAHHBIX paOOTHUKA BHE YUPEKICHHS Ha
3aKOHHOM OCHOBAHHH SIBJIIIOTCS OPTaHbl IIEHCUOHHOTO OOECTICYEHHS, OpraHbl
COLMAJIbHOI0 CTPAaxOBaHUs, IPOKYPaTypsl M Jpyrue TMPaBOOXPaHHUTEIbHBIE
OpraHbl,  HaJOroBble  OpraHel,  (QeaepaibHasl  HMHCHEKUUS  TPYAQ,
npoecCHOHANBHBIE COIO3bI, @ TAaK )K€ WHbIe OpPraHsl M OPraHM3alUH B
cootBeTcTBUM ¢ DenepanbHbIM 3aKOHOM.

PykoBoauTens YdpexneHus He MOKET COOOLIaTh MEPCOHAIBHbIE JAHHBIE
paboTHHMKa TpeTbel CTOpoHEe 0€3 TMHMCHbMEHHOro corjlacus pabOTHHKA, 3a
HCKJIIOYEHHUEM CJIyYaeB, KOrJa 3T0 HeO0OXOAWMO B IESIX MPEayNpexIcHHS
Vrpo3bl JKM3HU M 370pPOBbI0 DPA0OTHMKA, a TakkKe B JPYrHX Clydadx
npexycMoTpeHHsIX TpynoBeim Konexcom Poccuiickoii @enepaiiny 1 UHBIMH
DenepanbHbIME 3aKOHAMH.

3amuTa MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB OT HEIPABOMEPHOIO HX
MCIIOJIb30BAHMSA WM YTPAThl 00ECHEYUBAETCS PYKOBOIUTENEM YUPEKICHUSA B
nopsiake, yctaHoBneHHoOM DenepanbHbIM 3aKOHOM.

¥

S. IIpaBa n 06s3aHHOCTH Pa0OTHHKOB B Le/IsHX 0O0eceYeHus
3aHTh] NEPCOHAIbHBIX JAHHBIX H HX 10CTOBEPHOCTH.,

5.1PaboTHUKH UMEIOT MpaBo Ha:

— OecIUIaTHOE TOJyYEHHUE MOJTHONW MH(OPMAIMH O CBOMX MEPCOHATbHBIX
J@HHbIX U 00pabOTKe ATHX JAHHBIX;

— JIOCTYIl K CBOMM MEIMIMHCKUM JIaHHBIM C TIOMOINBIO MEIUI[HHCKOTO
CIEUAINCTA 110 UX BBIOOPY;

— oOxanoBaHue B Cyd JHOOBIX HENPABOMEPHBIX JEMCTBHI WM
0e3/1eiiCTBUA PYKOBOAUTENS IpU 00pabOTKE W 3alIUTE €ro MEePCOHATBHBIX
J@HHbIX.

5.2PaboTHUKH HE MOJDKHBI OTKa3bIBaThCS OT CBOMX IIpaB Ha COXPAHCHHE U
3aI0UATY TANHBL.

5.3B nensax obGecrniedeHus: TOCTOBEPHOCTH MEPCOHATIBHBIX JAaHHBIX PaOOTHUKH
00s13aHbI:

— npu npueme Ha pabory B JIOY mpencraBisth o ceGe TOCTOBEPHBIC
CBEIEHHMA B IOpAAKE U 00bEME, MPEIYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoi @enepannu;

— B ClIyYae M3MEHEHHs TEPCOHANBHBIX MAHHBIX COOOMWATH 00 3TOM
PYKOBOJMTEITIO.



